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Respect, Comparsion, Honesly and Integrity

Code of Conduct for learners of Sunridge Primary Schools

Code of ethics

| hereby solemnly commit myself to the Constitution of the Republic of South Africa, and undertake to

respect, comply with and promote the law and the legal system.

| commit myself to:

adhere faithfully to this code of conduct and all the rules and regulations of Sunridge Primary
School;

maintain high moral and ethical standards;
strive for conduct that is responsible at all times and that does the school credit;
do my school work diligently, conscientiously and with dedication; and

display the necessary courtesy and respect towards all staff, fellow learners and visitors.

| subject myself to any disciplinary measure should | fail to comply with any provision or measure

contained in the school’s code of conduct and school rules.

SIGNED AT ... ONTHIS........ooii DAYOF.....cooiiiiiin, 20........

LEARNER
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Code and rules of conduct

1. Introduction

This document is the code of conduct of Sunridge Primary School, as approved by the governing
body on 21 August 2023. The governing body has consulted the school’s parents, learners and
educators on the content of the code of conduct. The code of conduct has been drafted in
accordance with the relevant provisions of the Constitution of the Republic of South Africa, Act 108 of
1996; the South African Schools Act, Act 84 of 1996 (‘SASA’); the National Education Policy Act, Act
27 of 1996; Guidelines for a Code of Conduct for Learners (General Notice 776 in Government
Gazette 18900 dated 15 May 1998); the Regulations on Devices to be used for Drug Testing and the
Procedure to be followed (GN 1140 in Government Gazette 31417 dated 19 September 2008);
Regulations for Safety Measures at Public Schools (GN 1040 in Government Gazette dated October

2001, as amended) and relevant provincial legislation.
2. Objective

Although the State is obligated to make education available and accessible, this must be enhanced
by the dedication and commitment of responsible role players, namely educators, learners and

parents. This code of conduct is intended to promote such dedication and commitment.

This code of conduct aims to establish a disciplined and purposeful school environment, which is

dedicated to promoting and maintaining the quality of the learning process.
The code of conduct endorses the school’s mission statement.

Learners and their parents/guardians are expected to acquaint themselves with the school’s code of
conduct, school rules and its provisions. As soon as learners are enrolled at the school/hostel, they
are subject to the code of conduct, school rules, and must strictly adhere to it. Should learners
transgress or violate the code of conduct, they will be acted against in accordance with the

disciplinary procedure for learners.




3.

Code of conduct

General rules

3.1

3.2

3.3

3.4

3.5

3.6

3.7

Learners shall be good ambassadors of the school, and shall conduct themselves in

accordance with the school’s code of ethics at all times.

While wearing the school uniform, or any part thereof that is sufficient to establish a link with
the school in the public eye, or while representing the school, either directly or indirectly, as
participants, supporters, assistants, spectators or otherwise, learners shall refrain from any
conduct that could bring the school, staff or their fellow learners into disrepute.

In their interaction with the principal, vice-principal, head of departments, educators and other
staff of the school, learners shall be courteous and respectful at all times and shall refrain from

any action that constitutes disrespectfulness or rebelliousness.

In their interaction with one another, learners shall practise self-restraint as far as possible, and
shall display mutual respect and tolerance. In particular, learners shall refrain from any action
aimed at harming, or that could possibly cause harm to, any other learner’s physical, spiritual
and moral well-being. Any sexual or improper physical contact between learners on school
grounds, or in any other place where they could be identified as learners of the school, is

strictly prohibited.

A school educator shall have the same rights as a parent with regard to controlling and
disciplining the learner according to the code of conduct, both during such learner’'s school

attendance as well as at any school activity.

Learners may not eat or drink in the classroom, school hall or library. The chewing of gum

during school activities is prohibited.

The use of cellphones during school activities is strictly prohibited. Calls may be made in

emergencies only and only with the school principal’s permission.




3.8

3.9

3.10

3.11

3.12

The smoking, possession and/or use of tobacco products, liquor, other alcoholic substances or
drugs during any school activity, or when learners are dressed in school uniform, is strictly
prohibited.

In case of a reasonable suspicion that learners have violated this code of conduct or the laws
of the country, the school principal or an educator is entitled to search such learners and/or the
property in their possession for any dangerous weapons, guns, drugs or other harmful and
dangerous substances, stolen goods or pornographic material that the learners may have
brought onto the school grounds. Throughout, learners’ dignity will be respected, and
therefore, the search will be conducted in private, by persons of the same sex, and in the

presence of another person. The search process and outcome must be recorded.

Any conduct that unfairly prejudices the administration, discipline or efficiency of the school

shall be regarded as a violation of this code of conduct.

A conviction of a criminal offence in a court of law shall be regarded as a violation of this code

of conduct.

Transgressions that may lead to suspension and/or expulsion include but are not limited to:
e conduct that poses a threat to others’ safety and infringes upon others’ rights;
e possessing, threatening with or using dangerous weapons;

e the possession, use, trading or any visible sign of narcotic or unauthorised drugs,

alcohol and intoxicating substances of any nature;
e fighting, assault or abuse;
e indecent behaviour or swearing;
e adopting or assuming a false identity;
e any form of hate speech, sexism or racism;

e theft, or the possession of stolen goods, including the theft or possession of test or

examination papers before such test or examination has been conducted,;




4.1

4.2

4.3

4.4

e unlawful conduct towards and/or vandalising, destroying or damaging school property
including the application of graffiti;

e disrespectfulness, offensive behaviour and verbal abuse aimed at educators or other

school staff or learners;
e repeated violations of school rules or this code of conduct;
e criminal and oppressive behaviour, such as rape and gender-based harassment;
e victimisation, bullying and intimidation of other learners;
e the transgression of examination rules; and

e intentionally and knowingly providing false information, or forging documents, in order to

obtain an unfair advantage.
Class rules

The class educator shall formulate class rules upon the adoption of this code of conduct, and
at the beginning of each ensuing school year, after having consulted the learners in the class

as well as their parents.

The class rules must be compiled in writing and —

4.2.1 immediately be tabled to the principal and school governing body;

4.2.2 be displayed in a legible format in a prominent spot in the classroom; and
4.2.3 be made available to all learners and their parents.

Learners are expected fully and promptly to comply with the class rules as well as any verbal
instruction given by the class educator or any staff member that is reasonably essential to give

effect to this code of conduct and/or for the sound and professional management of the school.

Any violation of the class rules shall be regarded as a violation of this code of conduct and

school rules.




5. Rules with regard to appearance and school wear
5.1 School wear

5.1.1 The prescribed school wear shall be worn during school hours as well as other school

activities, as determined by the governing body.

5.1.2 School wear must be clean and neat at all times. As for vests, boys may wear only plain

white vests, which may not be visible under any circumstances.

5.1.3 Clothing rules: As in Homework book for provided for each learners. Any caps or

headgear other than those prescribed in the clothing rules are prohibited.

1.1.4 The governing body may use its own discretion to grant permission for learners to wear

civilian clothes to certain events. Such clothes must be neat and proper.
6. Sports and extracurricular activities
6.1 Participants in sports and extracurricular activities

6.1.1 Learners who are selected to represent the school as participants in any sports or other
extracurricular activities must be dressed in the sportswear, school wear or other
prescribed clothing as determined by the educator responsible for the activity

concerned, both during and after participation in such activity.

6.1.2 All learners who participate in the aforementioned activities shall be loyal to the school
and fellow participants. In particular, participants must report promptly and on time at
the venue of the activity or the venue from where participants depart to the activity.
Learners who have been selected to represent the school in an activity may only be
excused from attendance if a written apology is handed to the sports or cultural head in
advance. Unforeseen absence from an activity will only be excused if the sports or
cultural head receives a written apology no later than three days following the relevant

activity.




6.2

7.

7.1

6.1.3 Learners who represent the school at sports activities will at all times be courteous

towards, and comply with the rulings, prescripts and instructions of:

6.1.3.1 the sports head and the educator involved in the relevant sports code;
6.1.3.2 the referee or adjudicator with regard to the relevant activity; and
6.1.3.3 the team captain.

6.1.4 Although it is assumed that learners who participate in sports activities shall do so with
commitment and dedication, such learners are expected also to practise self-restraint
and self-discipline. In particular, no learner may display bad sportsmanship, use foul or
offensive language, get involved in fights or incidents, or engage in any foul or improper

play.
Spectators and supporters at sports and other extracurricular activities

6.2.1 Apart from their duty to comply with the provisions of this code of conduct, all learners
attending any school activity as spectators or supporters shall also refrain from any
disruptive, improper, rebellious, unnecessarily inciting or indecent behaviour. In
particular, learners may not respond negatively to any ruling by an adjudicator or

referee.

6.2.2 Learners who attend any school activity as spectators or supporters shall abide by and
obey any instructions and directives they receive prior to, during and after the activity
concerned from the principal, any educator, member of the Representative Council of
Learners (RCL), other school leaders, or parents appointed by the principal to assist
with the transport, supervision or control of learners who need to be transported to and

from the activity concerned, or who attend the activity.

6.2.3 The abovementioned rules equally apply to any participation in any extracurricular
activity apart from sports activities, except cases on which the rules obviously have no

bearing.
School property

‘School property’ includes the following:




7.2

7.3

7.4

7.5

8.1

8.2

8.3

7.1.1 The grounds and buildings occupied by the school, as well as any permanent addition

to such grounds and buildings

7.1.2 All other property, including equipment, books, stock, motor vehicles and the like that
the school owns, rents or stores, or with regard to which the school could be held legally

liable in case of any damage or loss

As the school has been developed and erected for the use of all learners who attend it, all
learners are obligated to do everything in their power to protect the school’s property in order
for it to be utilised to the benefit of all current and future learners of the school.

No learner may remove any school property from the school grounds without the prior consent

of the principal or an educator of the school.

Learners may not handle, damage, mark, deface or destroy any property of the staff of the
school, fellow learners, visitors to the school, or members of the public. This rule applies to
property on the school grounds, in the immediate vicinity of the school, at or near the venue of
any school activity, as well as any vehicle with which learners are transported, and the

property contained therein.

Learners may not damage, deface or destroy any school property. Any learner who
deliberately misuses, damages or vandalises any school property shall replace or pay for such

property. Destruction of and/or damage to property is a criminal offence.
The Prefect Council of Learners (PCL) and school leaders

The PCL and school leaders, in conjunction with the staff of the school, are responsible for

general school discipline.

PCL members and other school leaders shall bring transgressing learners to the staff of the

school, whereafter line functions will be followed.

All learners shall obey any reasonable instruction from a member of the PCL or another school
leader, and shall support and cooperate with the PCL and other school leaders in properly

executing their duties.




9.1

10.

10.1

10.2

10.3

10.4

10.5

10.6

10.7

11.

111

School notices

All learners are obligated to hand to their parents all school notices or / parents to read all
electronic versions that were distributed/provided to learners/parents for such purpose by the
governing body, principal or an educator of the school, as well as promptly return to the class
educator any acknowledgement of receipt that was to be completed by the parents or

acknowledge the electronic read report.
School work and homework

There shall be an orderly atmosphere in the classroom at all times. Learners may not disrupt

or hinder teaching.
Learners must promptly carry out instructions in class.

All learners must have and maintain such homework book as may be required by the principal

or class educator.

All learners must do their prescribed homework and promptly return it to the relevant educator
by the due date. Failure to comply with this rule shall be excused only if, on the day on which
the homework was to be completed, the learner hands to the educator a written note from

his/her parents with an acceptable excuse for such failure.

All learners must do their prescribed homework enthusiastically, diligently and with dedication
in order to develop a consistent work ethic. Failure to comply with this rule without an
acceptable excuse shall be regarded as a transgression of this rule.

Learners are obligated to catch up as soon as possible on any work that they have missed.

Learners shall move swiftly and in single file from one class to the next. Chatting in groups or

visits to the restroom between classes are not allowed.
Tests and examinations

All learners are obligated to abide by the tests and examinations that educators may require.

Failure to comply with this rule shall be excused in exceptional cases only, provided that the




11.2

12.

12.1

12.2

12.3

12.4

13.

13.1

14.

14.1

14.2

parents of the learner concerned supply the principal with a full and acceptable written

explanation at the earliest possible opportunity.

Learners shall refrain from any form of dishonesty when tests and examinations are

conducted.
Bicycles

Learners may not bring bicycles onto the school grounds, unless he/she has the prior written
consent of the principal or another staff member duly nominated by the principal, and unless
he/she promptly complies with any conditions imposed together with the aforementioned
consent. If a learner does not have the necessary consent when asked to present such by any
member of the staff, governing body or PCL, or a school leader, it will be assumed that he/she

does not have such consent, until proved otherwise.

The riding of a bicycle by a learner in a way that poses a risk or possible harm to other
learners on the school grounds, or other learners and members of the public in the immediate

vicinity of the school grounds, is strictly prohibited.

Learners shall adhere to traffic rules on and around the school grounds.
All bicycles are parked at own risk on and around the school grounds.
Punctuality

Learners are expected to arrive on the appointed time at the beginning of the school day and
the start of any other school activity. When learners arrive late, they must provide a written
apology from their parents. Learners who arrive late must first report to the office before

proceeding to their particular class.
Absence from school
Learners may be absent from school in exceptional cases only.

When any learner is absent from school without an acceptable excuse, it shall be regarded as

truancy, which is strictly prohibited.




14.3

15.

15.1

15.2

15.3

15.4

15.5

15.6

15.7

16.

16.1

16.2

Learners who are absent from school for one to three consecutive days must upon their return
to school submit a written explanation by their parents. Absence for more than three
consecutive days shall be excused only if a certificate from a registered medical practitioner is
submitted, except in the case of death or trauma in the learner’s family, or another reason

approved by the principal.

Environment

Learners have the right to a safe environment and school that are conducive to education.
Learners may not litter on school grounds or in school buildings.

Learners who attend any school activity as spectators or supporters are expected to leave the
grounds they have occupied in a neat and clean condition, and must ensure that all litter is

picked up and placed in garbage bins.
Learners must leave restrooms in a clean condition.

Any action or failure by learners that constitutes or could constitute a health risk to other

learners must be avoided.

The application of slogans (graffiti), stickers, posters and the like to any surface at the school is

strictly prohibited, unless it is done with the principal’s consent.

Learners shall comply with any reasonable instruction from the principal, any educator, RCL
member or another school leader with regard to maintaining a clean and hygienic school

environment.
Exemption from provisions of the code of conduct

Learners may submit a written application to the governing body for total or partial exemption
from one or more of the items contained in the code of conduct based on cultural, religious or

medical grounds.

Such application must include full reasons as well as confirmative evidence. Therefore, the

onus of proof still lies with the learner to substantiate the application for exemption.




16.3 Applications for exemption will be considered at the start of the school year only, unless the

applicant can prove that the matter is urgent or necessitated by a change in circumstances.

16.4 In considering an application for exemption, the governing body shall be entitled to obtain any

information that it deems necessary for a fair adjudication of the application.

16.5 The governing body shall consider the application for exemption with the necessary
earnestness and responsibility, and within the framework of the Constitution and court

judgements, and will inform the learner of its decision in writing.

17. In case of a violation of any provision in this code of conduct or the school’s hostel rules, the

prescribed disciplinary procedure shall be followed.

SIGNED AT ON THIS DAY OF

Governing body chair

School principal




Procedure for disciplinary action against learners

In case of a violation of any provision prescribed in the code of conduct for learners, this disciplinary
procedure is to be followed. In order to enforce this disciplinary procedure, misconduct is divided into
three categories. These correspond with the various disciplinary steps that could be taken and the

various procedures that could be followed in handling misconduct.

For the purposes of procedural matters, a violation of hostel rules shall be regarded as a violation of
the code of conduct, and the same procedural requirements shall apply, with the necessary

amendments, depending on the circumstances.

Any reference to the governing body in this disciplinary procedure includes the disciplinary committee

of the governing body.

1. Disciplinary action
1.1  Minor transgressions
1.1.1 Category A misconduct

Any violation of 3.1, 3.6-3.7, 4, 5, 6.1.1-6.1.3, 6.2.2, 8.3, 9, 10, 12.1, 13, 15.2, 15.3 and 15.7 of the

code of conduct

In case of the violation of any of the abovementioned provisions, such violation shall be referred to an

educator of the school, who will be entitled to impose the following sanctions:
a) A verbal or written warning

b) Supervised school work that will contribute to the learner's progress at school as well as
improve the school environment, provided that the parents are informed timeously and the

child’s safety is ensured

c) The performance of tasks by the transgressor in favour of the person/institution who has been

wronged by the transgression

d) Suspension from participation in school activities, such as sports and cultural activities

(excluding social events)




1.1.2 Category B misconduct

Any violation of 3.2-3.4, 3.8-3.10, 6.2.1, 7.2-7.5, 11, 12.2, 12.3, 14, 15.4 and 15.6 of the code of

conduct

In case of the violation of any of the abovementioned provisions, such violation shall be referred to

the school principal, who will be entitled to impose the following sanctions:
a) Any of the sanctionsin 1.1.1(a) to (d) above, to which the following could be added:
b) Exclusion from participation in social events of the school
c) Agreed, affordable compensation
d) The repair or replacement of damaged property
e) Community service of up to six hours
1.2  Major transgressions
1.2.1 Category C misconduct
Any violation of 3.12 of the code of conduct

In case of the violation of any of the abovementioned provisions, such violation shall be referred to
the governing body, who will be entitled to impose the following sanctions:

a) Any of the sanctions in 1.1.1(a) to (d) and 1.1.2(b) to (d) above, to which the following could be
added:

b) In the case of a violation of the code of conduct for learners by members of the RCL or other

school leaders:

In conjunction with or as alternative to the above, suspension from duties for a period of up to
six weeks, or dismissal and permanent removal from the RCL or other leadership position in

the school

c) Following a hearing in which any learner is found guilty of violating the provisions of the code
of conduct, the governing body may impose any of the aforementioned sanctions on such




learner, or suspend the learner, or recommend the learner’s expulsion from the school to the

Head of Education.

1.2.2 Should the governing body opt for suspension as the only sanction, they may suspend the

learner for up to seven school days.

1.2.3 Should the governing body decide to recommend to the Head of Education that the learner be
expelled, the governing body may suspend such learner for a reasonable period of up to

fourteen school days, pending the Head of Education’s decision.
Preventative suspension

Based on reasonable grounds and intended as a precautionary measure, the governing body may
suspend a learner from attending school for up to seven school days if such learner is suspected of
having committed serious misconduct (Category C). However, such suspension may only be imposed
after the learner has been afforded a reasonable opportunity to make representations with regard to

such suspension to the governing body.
2. Disciplinary hearing
3.1  Preliminary inquiry

When a learner is suspected or alleged to have committed a major transgression (Category C), the
school principal may appoint an investigating officer. The latter will collect information for the school

principal to decide whether a disciplinary hearing is warranted.
3.2 Hearing

3.2.1 The investigating officer shall draw up a charge sheet, and the parents and learner shall
receive written notice of the charge and the date, time and venue of the hearing. These

arrangements must be made in consultation with the disciplinary committee.

3.2.2 The notice must contain sufficient information on the date, place and nature of the alleged

transgression.

3.2.3 At least five school days must lapse between the delivery of the notice and the hearing.




3.24

3.2.5

3.2.6

3.2.7

3.2.8

3.29

The governing body shall appoint the disciplinary committee. The chair of the committee must
be a governing body member. The disciplinary committee shall have the power to take charge
of and finalise the disciplinary hearing, as if it has been done by the governing body
themselves, and shall be entitled to do everything that the governing body may do in terms of
applicable legislation, including imposing and enforcing any sanction, and recommending

expulsion to the Head of Education.

The learner must be assisted by his/her parent or a person appointed by the parent. In case of
major transgressions, the learner is entitled to apply for representation by a legal
representative or any person who is appointed by the parent of the learner. Such application
must be directed to the chair of the disciplinary committee at least two school days before the
start of the hearing. No other persons, apart from those mentioned above, may attend the

hearing on behalf of the accused learner.

When a learner has legal representation, he/she may choose to expedite the disciplinary
procedure by entering into a plea bargain with the presiding officer.

Apart from minor learners’ right to testify through mediators, as envisaged in Section 8(7)—(9)
of SASA, minor learners (either accused or witnesses) will also be entitled to be assisted by
their parents or an educator of their choice during disciplinary proceedings. However, a person
who assists a learner may not answer any questions on behalf of the learner or address the

disciplinary committee.

Learners who are involved in disciplinary proceedings shall also be entitled to receive support,
advice and counselling from educators who have been appointed for such purpose by the
school principal or the governing body, provided that such educator may not assist the learner

at the disciplinary hearing, unless the parent of the learner authorises the educator to do so.

Should the learner and/or his/her parents and/or representative fail to attend despite proper

notification, the hearing may proceed in their absence.

3.2.10 The hearing must be fair and just, and shall be conducted in terms of the prescripts of the

applicable provincial legislation. The prosecutor and learner (or the learner’s representative on

behalf of the learner, if applicable) must be afforded the opportunity to put their case, may put




guestions to witnesses, may call witnesses, and may scrutinise or table documents related to

the matter.

3.2.11 The members of the disciplinary committee themselves shall also be entitled to call withesses,

request additional witnesses or testimony, put questions to the witnesses, or investigate or
have investigated further any aspect that could promote fairness and justice.

3.2.12 After testimony has been heard, the committee shall decide whether the learner is guilty or

innocent. For this purpose, or for the purposes of settling any dispute that may arise during the
proceedings, the committee shall be entitled to adjourn for a reasonable period of time in order
to consider its ruling. Such consideration shall occur behind closed doors and may be attended

by committee members only.

3.2.13 Should the learner be found guilty, both the learner and the prosecutor shall receive another

3.3

3.3.1

3.3.2

4.1

opportunity to testify and/or make representations on extenuating and aggravating
circumstances that the committee needs to consider in order to impose an appropriate
sanction. In order to consider an appropriate sanction, the committee shall be entitled again to
adjourn for a reasonable period of time. Such consideration shall occur behind closed doors
and may be attended by committee members only.

Finding and sanction

In case of a guilty finding, the disciplinary committee’s ruling, including the imposed sanction,
must be communicated in writing to the learner and his/her parents as well as the prosecutor

within a maximum of five school days.

Despite any guilty finding and sanction imposed by the governing body, any stakeholder may
refer any transgression of the code of conduct that may constitute a criminal offence to the

South African Police Service for investigation.
Internal appeal

A party who is aggrieved with the outcome of disciplinary proceedings before the governing
body’s disciplinary committee shall be entitled to appeal in writing to the chair of the governing
body against the finding, imposed sanction, or both, within 24 hours of receiving written notice

of the outcome.




4.2

4.3

4.4

4.5

4.6

4.7

4.8

4.9

4.10

The notice of appeal must clearly outline the grounds for the appeal.

The chair of the governing body must appoint an appeals committee within 24 hours of
receiving the notice of appeal, which committee must consist of a member of the governing
body as chair, and at least two other experts. The members of the disciplinary committee who
had heard the matter may not serve on the appeals committee as well.

The chair of the governing body must hand the notice of appeal to both the chair of the
appeals committee and the other party to the proceedings before the disciplinary committee,
and must ensure that the record of the disciplinary proceedings be made available to the

appeals committee.

Within 24 hours of receiving the notice of appeal, the other party shall be entitled to make

representations in response thereto to the chair of the appeals committee.

In considering the appeal, the appeals committee shall be restricted to considering the record
of the proceedings before the disciplinary committee, the notice of appeal, and any

representations that the other party may submit.

Any party who wishes to submit to the appeals committee for its consideration any evidence
that does not form part of the record of proceedings before the disciplinary committee, must
apply in writing for permission to the chair of the appeals committee. In case of the appellant,
such application must be contained in the notice of appeal, and in the case of the other party,
application must be made within 24 hours of receiving the notice of appeal.

The application to submit new evidence must contain a full explanation why the evidence had
not been available or tabled during the disciplinary proceedings, must outline the nature of the
evidence, and must explain in what way the evidence bears reference to the consideration of

the appeal.

The appeals committee must announce its decision to the parties in writing within seven school

days of receiving the notice of appeal.
In considering the appeal, the appeals committee may:

a) set aside or uphold the disciplinary committee’s guilty or not guilty finding and/or

imposed sanction;




b) impose an alternative sanction (including a heavier sanction); and

C) make any other ruling that the appeals committee deems fair and just under the

circumstances.
5. General provisions

The governing body is expected to keep proper record of the disciplinary proceedings. For this
purpose, the governing body may appoint a person to minute or electronically record the proceedings.

Such person shall not form part of the committee.

SIGNED AT ON THIS DAY OF

Governing body chair

School principal

Specimen documents
1. Notice of a disciplinary hearing
2. Notice of the outcome of a disciplinary hearing

3. Plea and sentence agreement (plea bargain)




NOTICE OF THE DISCIPLINARY HEARING OF A LEARNER, TO BE PRINTED ON THE SCHOOL'’S
LETTERHEAD

Name of the learner:

Address:

By hand
Notice of a disciplinary hearing

Please note that you will be expected to appear before the disciplinary committee of the governing body as per
the date, time and venue stated at the end of this notice to answer to the charge(s) brought against you, the

details of which appear below:

Charge(s)

You are charged with misconduct, as you are alleged:

1 to have violated rule .................... (insert rule number) of the school's code of conduct on
(insert date of transgression) at (insert place of
transgression) by (provide brief summary of the details of the transgression); and

2 (Repeat the above if more violations are alleged.)

Please note the following:

1. You are entitled to be represented during the proceedings, either by your parent or a person appointed
by your parent.

2. Should you plan to make use of legal representation, the process to obtain the necessary permission,
as prescribed in the school’'s code of conduct, must be followed. Any legal representation shall be for
your own cost.

3. You will be entitled to question witnesses who may testify against you; to testify yourself; to call
withesses; to scrutinise documentary evidence brought against you, and to table your own documentary
evidence as well.

4, You are responsible to ensure that withesses whom you wish to call to testify on your behalf attend the

proceedings and remain present for as long as their presence is required.




5. You will be entitled to address the committee on any matter with regard to the proceedings.

6. The inquiry shall be conducted in the language of the school. Should you require the services of an
interpreter, you will be responsible for the necessary arrangements.

7. Should you fail to attend the proceedings or remain present until the proceedings have been finalised,
the hearing may proceed or be finalised in your absence.

8. You are responsible to acquaint yourself with the school rules with regard to disciplinary proceedings,
as contained in the school’s code of conduct.

0. Please attend the proceedings in your school uniform.

Date of hearing:
Time of hearing:

Venue of hearing:

SCHOOL PRINCIPAL DATE

Hereby, I, , acknowledge receipt of the letter on

Signature of learner Signature of parent




NOTICE OF THE OUTCOME OF THE DISCIPLINARY HEARING OF A LEARNER, TO BE PRINTED ON
THE SCHOOL'’S LETTERHEAD

Name of the learner: Name of the prosecutor:
Address:
By hand

Notice of the outcome of a disciplinary hearing

Please be informed of the outcome of the disciplinary hearing held on (insert date) with regard to
the charge(s) brought against (insert name of learner).
Charge(s)

1. (Merely insert ‘quilty’ or ‘not guilty’.)

2. (Repeat the above if more than one violation had been alleged.)

Reasons for finding:

(Supply full reasons for the committee’s finding.)
Sanction

The following sanction will be imposed:

1. (Insert details of the sanction.)

2. (Repeat the above if more guilty findings have been made.)

Reasons for the sanction

(Supply full reasons for the committee’s decision on the sanction.)




Chair: Disciplinary committee

Hereby, I,

Signature of learner

Signature of prosecutor

DATE

, acknowledge receipt of the letter on

Signature of parent




Plea bargain between the governing body of SUNRIDGE PRIMARY SCHOOL

=10 PP (learner)

1. INTRODUCTION

Whereas:
1.1 the learner is charged with (outline the details of the charge/charges
here),

the parties hereto now agree as follows:

2. CONSULTATION

2.1 The prosecutor, (name), has been authorised in writing by the governing
body to negotiate with the learner and to enter into an agreement.

2.2 The prosecutor and the learner, as represented by (lawyer), have
negotiated and entered into this agreement with regard to a guilty plea by the learner as well
as an appropriate sanction that is to be imposed by the governing body.

2.3 The prosecutor has consulted the governing body and the victim concerned (if a fellow
learner/the school or someone else has suffered losses or damage due to the learner’s
actions) and afforded them the opportunity to make recommendations on the content of the
agreement. The relevant parties are satisfied with the content of the agreement.

3. THE LEARNER’S RIGHTS

3.1 The learner acknowledges that he/she had been fully informed of the following rights before
he/she has entered into this agreement:

3.1.1 That he/she is deemed innocent until proven guilty on a balance of probabilities
3.1.2 That he/she may remain silent and is not obliged to testify during the proceedings
3.1.3 That he/she is not obliged to give self-incriminatory evidence

3.1.4 That he/she is not obliged to enter into this agreement




4. SUMMARY OF THE MATERIAL FACTS

Attached facts here

5. PLEA AND FORMAL ACKNOWLEDGEMENT

5.1

5.2

5.3

5.4

5.5

5.6

The following facts are common cause and have been agreed between the parties. The
learner pleads as follows, and also wishes to acknowledge the following:

The learner acknowledges that he/she has read through the charge, as outlined in the charge
sheet; that he/she understands the nature and meaning thereof, and that he/she pleads guilty
on the charge of (briefly repeat the details of the charge/charges), and wishes to
confirm the following:

The learner acknowledges that he/she has entered into the agreement voluntarily,
unrestrained, knowingly and without undue influence.

The learner further acknowledges that he/she is personally aware of the admissions of guilt
below:

OUTLINE FACTS OF TRANSGRESSION HERE

The learner further acknowledges that, throughout, he/she had been aware that his/her actions
were contrary to the school’s code of conduct, and that he/she might be punished.

6. ATTENUATING CIRCUMSTANCES

6.1
6.2
6.3

The learner has pleaded guilty.
The learner has no previous convictions (if applicable).

MENTION FURTHER CIRCUMSTANCES THAT MAY APPLY

7. AGGRAVATING CIRCUMSTANCES

7.1
7.2

7.3

The transgression concerned is of a serious nature.
The transgression had been premeditated (if applicable).

MENTION FURTHER CIRCUMSTANCES THAT MAY APPLY




8. AGREEMENT ON A FAIR SANCTION

8.1 The parties concerned have agreed on an appropriate sanction, and requests the governing
body to impose it.

8.2  All parties have taken into account the gravity of the transgression, the interests of the school
community, and the personal circumstances of the learner.

8.3 The parties agree that the following constitutes a fair and just sanction under the particular
circumstances:

OUTLINE SANCTION HERE

SIGNED AT ON THIS DAY OF 20

LEARNER

LEGAL REPRESENTATIVE OF THE LEARNER

PROSECUTOR




SCHOOL RULES

“Code of conduct”

These rules were updated after consultation with learners and staff in the third term of 2021.

BEHAVIOUR ON SCHOOL GROUNDS
1. Learners go directly to their classes as soon as they enter the school premises.
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10.
11.
12.
13.
14.
15.
16.
17.
18.
19.
20.
21.

22.

23.

Ensure you have everything with you as no deliveries will be accepted.

All learners will receive one break of 30 minutes to eat, talk and socialize outside if the weather
permits.

Learners are not allowed to remove their shoes during break.

Learners may not play games where they can get hurt or where school clothes can get ripped.
No ball games may be played.

No tackling during break times.

Running may only take place in the designated active areas and no bottles or lunch boxes are
allowed in these areas to avoid damage.

Only girls who play defender and goal scorer are allowed to practice netball goals at break.
Their coach must give permission for them to do so. Boys are not allowed to play netball with
the girls.

Every grade must spend break in their designated area.

No glass bottles allowed at school.

No learner may come closer than 1 meter of the school boundaries or fences. This rule is for
the safety of the children.

As soon as the bell rings at the end of break, all learners must line up.

The learners are not allowed to speak, eat or drink in their lines.

The teachers on duty will walk with learners to class.

No learner is allowed to leave the school premises without permission during school hours.
Permission may only be given by the Principal in compliance with the rules and regulations.
Learners are not allowed to receive any item, e.g. sweets, juice etc. from any person outside
the school grounds or over the school fence.

Learners are not allowed to sell items like sweets etc. at school, unless they have permission
from the Principal.

If a learner is absent from school, it must be reported to the secretary via phone or e-mail,
before 08:30.

When a learner returns to school after being absent, he/she must hand an explanation letter
from their parents or a medical certificate to the appropriate teacher.

No learner may ride a bicycle, rollerblades, skateboard or any other similar items on the school
grounds.

Learners may not damage any property of a fellow learner. They may not hide a school bag or
property of another person, even if it is meant as a joke.

Learners are forbidden to play with or misuse elastic bands, because they may shoot and hurt
each other. When a learner brings a poster to school, the poster must be tied with a piece of
string instead of using an elastic band. Learners are not allowed to use “pea shooters”, throw
stones, acorns or any other object, or play and hit each other with sticks.




24.
25.
26.
27.
28.
29.
30.

31.
32.
33.
34.

No valuable items or toys are allowed at school. The school does not accept responsibility for
the loss of any valuable items or toys.
Any item that gets picked up must be handed in to the teacher on duty.
If, at any time, a learner has a complaint about another learner, or sees that a learner is
breaking a school rule, it must be reported to the class teacher or the teacher who is on break
duty. No learner is allowed to take another learner to the Principal.
No learner is allowed to have cigarettes, matches or any other smoking items in his/her
possession or bring it to school for any reason. Any addictive substances are strictly forbidden.
No learner is allowed to bring pornography, alcohol or any illegal / addictive substances to
school. Any learner who breaks this rule will be severely punished.
Fighting, swearing, stealing, harassment or any other similar behaviour is forbidden.
The following behaviour is strictly forbidden: littering, breaking of plants, damaging of any
bathrooms or
any form of vandalism.
Learners may not climb over the fences or into trees.
It is the duty of every learner to help keep our school grounds neat.
Provoking any learner is forbidden and firm action will be taken against such a learner.
No form of bullying will be tolerated; learners must report any bullying immediately to any
teacher.

BEHAVIOUR AND ACTIONS INSIDE THE SCHOOL BUILDING

1.

2.

3.

ok

~N o

8.
9.
10.

11.
12.

13.

During assembly, good behavior is expected. It is forbidden to speak or whisper during assembly.
During assembly, no learner is allowed to whistle or boo any speaker.

Learners are not allowed to run in the hall or school building. We always walk in orderly fashion,
quietly and in line in the passages.

Learners walk on the left side in the passages. They must move quickly and enter the classrooms
immediately. School bags must be carried in the right hand.

No suitcases may be left in the passages during breaks.

Learners may not be inside the classroom or school building after school or during breaks. If a
learner needs to stay in the classroom during break/after school for any reason, the teacher must
be present.

Learners may not play, be noisy, throw water at each other or misbehave in any classroom.

On rainy days, learners must stay inside their classrooms. Learners may only go to the tuck shop
and toilet with permission. Learners are not allowed to visit other classrooms or be in the
passages.

Learners may not leave property or stationery in the classrooms.

Learners may not enter a classroom without permission of the teacher present.

If learners damage school property eg. a window, even if it is an accident, his/her parents will be
notified and repairs will be at the cost of the parents. Learners may not scratch, draw or write on
the school desks, furniture, floor, walls or school property. If a learner sees another learner doing
it, he/she must report it immediately.

No bubblegum/chewing gum is permitted on the school grounds.

Learners must not leave money in the classrooms. Valuable items must be left at home. If any
learner disobeys this rule and brings these items to school, he/she does so at their own risk and it
will be confiscated.

CD-players, MP3-players or any other electronic games/equipment must be left at home.




14. No cellphones are allowed at school. During an emergency a child can go to the secretaries or

report at the maintenance office. Any parent who needs to make contact with his or her child must

phone the school.

15. At the beginning of the year, all books must be covered with plastic.

16. Learners who leave the school during the year must return all school property, like textbooks, to
the school before they do so.

17. If a parent requests that a learner must stay in at break because of an illness, the parent must
send a letter to the class teacher.

18. No dangerous objects, like knives or sharp pointed scissors, may be brought to school. Only blunt

pointed scissors are acceptable.

APPEARANCE

1. No jewellery, such as rings, bangles, bracelets, armbands, chains, belly rings, toe rings, tongue
rings etc. will be allowed.

2. Girls may wear one golden or silver stud in each earlobe.

3. No learner is allowed to colour his/her hair.

4. Boys’ hair may not touch their ears or the collar of their school shirt. They may only cut their hair
in standard trim. No other hair styles are allowed.

5. Girls’ hair must be tied neatly with a navy ribbon or elastic stretcher. If the fringe of a girl’s hair
touches the eyebrow, it must be tied back and not tucked in behind the ear. All hair accessories
must be navy blue.

6. Learners may not have any tattoos or any form of writing on their bodies.

7. Nails must be cut neatly and no cutex (on nails or toenails) or make-up will be allowed.
Remember that your feet and toenails are visible during PT).

CLOTHING

1. Clothes must be neat and tidy at all times.

2. Inspection of nails, hair and shoes will be done on a regular basis.

3. The official School Uniform list is attached to these rules and it must be adhered to at all times.

4. No untidy appearances will be tolerated.

5. All learners must attend school in the appropriate uniform of Sunridge Primary School.

6. New learners may wear their former school’s uniform for a period of time as agreed by the
principal, until he/she acquires the Sunridge Primary School uniform.

7. Girls’ school dresses may not be shorter than +/- 8cm from the ground when kneeling.

8. The sleeves of blazers, tracksuits and jerseys may not be rolled up or pushed up. Shirts must be

tucked in at all times. Shoes must be clean and neat. Shoelaces must be tied at all times.

9. All clothing and property must be marked clearly and neatly.

10.Learners going on educational field trips must be dressed in their full school uniform, except if
arranged differently. Seniors must wear their blazers.

11.0nly the Sunridge blanket may be used on very cold days.

12.Sport tracksuits are only worn during the winter if it is very cold and only on the day they have
PT(Grade 1-3 only)

13. Pupils must wear their uniforms proudly and must look neat and presentable at all times.

SPORT ACTIVITIES

1. Itis compulsory for our learners to take part in one winter school sport and one summer school
sport.

2. School sport must be given priority.




3.

Learners must attend all their sports practices. Written excuses from their parents must be
handed in to the coach if a learner is not able to attend a practice or match.

Learners must always be dressed in their correct sports uniform as stipulated by the coach in
consultation with the Head of Sport and the Principal.

Learners may not wear their school jerseys or school blazers with their sports uniform. Only
approved team apparel will be allowed.

All learners, teachers, parents and spectators associated with Sunridge must behave
themselves, on or next to the sports field, in a respectable and orderly manner. No unacceptable
behaviour on or next to the sports field will be tolerated.

Right of admission will apply — learners, teachers, parents and supporters who behave
inappropriately will be reprimanded, asked to leave the premises and could possibly be banned
from our school premises and from extra-mural activities.

CELL PHONES

The use of cell phones is forbidden on our school premises as well as in any school vehicle or
on school outings. No learner may bring a cell phone to school. All cell phones will be
confiscated and the parent will have to fetch that cell phone from the office. The parent must
make an appointment with the Principal to retrieve the cell phone. The learner will receive an
automatic detention.

We have installed telephones at critical points in the school and in an emergency we (a staff
member) can make the call to a parent or the parent can call the school and we will inform the
child. We have a very effective SMS-system by which all the parents are notified of any sport
cancellations and changes. We are also in radio contact with staff on our premises.

Our staff have team lists/class lists with the contact numbers of parents and parents will have
the contact number of the specific staff member. This is for emergencies only and any
inappropriate calls will be reported. Please note that most staff use true caller and call
recording.

OTHER RULES

1.
2.
3.

~N o

It is expected of all the learners to keep our school’s name high outside the school grounds.
The school banner, school flag and national flag must be treated with the necessary respect.
Parents who are visiting the school must enter through the main front gate and report to the
secretary. No parents are allowed to talk to a teacher during class time. Please make an
appointment.

Learners must always show the necessary respect towards teachers and parents. If a learner
fails to do so, it will be recorded and parents and teachers will be informed of the incident.
Close communication between parents and teachers must take place at all times. Parents will
be notified immediately when a learner is misbehaving in the class, on the sports field or at any
school activity.

No learner is allowed to open an outside door, which is locked, for any person.

Learners who are late for school in the morning must report to the secretary. Our gates close
at 08:00. Learners who are regularly late will be given a detention.

Sunridge learners who use public transport must behave themselves at all times. They are not
allowed to stand or run around, use bad language or fight while waiting for their transport to
arrive. They must keep our school’s name high.




BEHAVIOUR IN SCHOOL UNIFORM AFTER HOURS

1. When in school uniform after school we expect of learners to behave appropriately and within
our code of conduct.

2. You are not allowed to wear other clothes with or over school uniform nor are you allowed to
wear a portion of school clothing.

3. Changing school shoes for slip-ons or walking barefoot while in full school uniform is not
allowed.

4. When in school uniform after school hours you are representing Sunridge and need to comply
with applicable school rules and the code of conduct.

DISCIPLINARY STEPS

The principal may ask a child to stay home or suspend a child for up to five days due to serious

misconduct and transgressions of the school rules. Corrective measures will be implemented and if
needed a

disciplinary hearing will be held as last option. This will be added to the child’s personal file and the

Department of Education will be informed.

As it's our last resort and not our preferred solution, we recommend that parents work with us to
implement

corrective sanctions to prevent this serious form of disciplinary measures. The school will not be
dictated to

reach an outcome nor communicate any specific information on any disciplinary steps taken with any
person

other than the specific child, class, group and/or parents. This is private and confidential.

EXEMPTIONS

The School Governing Body reserves the right to exempt
compliance with any provision of the school rules“code of
conduct” in appropriate circumstances. Due consideration will be
given to all relevant facts in the event that a request for an
exemption is made, after which the School Governing Body will
consider the matter in collaboration with the Principal and rule
accordingly in accordance with tenets of fairness,reasonableness
and the best interest of the school.

MR. J. AUKETT MR. M. DE VRIES
SGB CHAIRPERSON PRINCIPAL




SCHOOL UNIFORM
All items in bold are available from the School Shop
BOYS: GIRLS:

Standard black school shoes Standard black school shoes
Black belt compulsory for long pants

SUMMER: SUMMER:
Short sleeved open necked shirt with Sunridge school dress
school badge on pocket. (light blue check)
Badges available
Grey pants: long or short Light blue or navy panties
Sunridge long grey socks Short white ankle socks

(no secret or rolled down socks)
Sunridge Blazer (optional) Sunridge Blazer (optional)
Sunridge navy jersey (optional) Sunridge navy jersey (optional)

Blazers are compulsory for Gr 4 — 7 for assembly

WINTER: WINTER:
Long sleeved button-up  shirt (no School dress

badge on pocket) Short or
long grey pants

Sunridge grey school socks Sunridge grey school socks
Stockings: Navy Opaque tights “Sheer Ladderless”




Sunridge Blazer Sunridge Blazer

(Compulsory for Gr 4 to 7) (Compulsory for Gr 4 to 7)
(Optional for Gr 1 to 3) (Optional for Gr 1 to 3)
Sunridge navy jersey Sunridge navy jersey
(Compulsory for Gr 1 to 3) (Compulsory for Gr 1 to 3)
(Optional for Gr 4 to 7) (Optional for Gr 4 to 7)

Sunridge school tie
Sunridge Polar Fleece Blanket (optional)Sunridge Polar Fleece Blanket (optional)

SPORT
Navy blue shorts and light blue golf shirt with Sunridge logo or house shirt (for boys and girls)
Predominantly white tackies and white school socks (no secret socks)

SWIMMING ATTIRE:

Girls — Royal blue speedo type costume or racer (no two-piece costumes)

Boys — Royal blue speedo type costume or racing jammer. In-house only — boys may wear
unbranded royal blue boys solid swim trunks with mesh lining. Girls may also use these
trunks over their one piece.

Orange bathing cap — available at the school
Recommended supplier: SwimMaster — Audrey Crawford 041-3739016

Ripstop Jacket & Pants — available on order (optional)

Sunridge School Shop : Available now

STOCKISTS T. BIRCH & SON SCHULTZ
97 - 2nd Avenue 26 West Street
Newton Park Newton Park
Tel: 041-3631360 Tel: 041-3651919
NOTES:

Official school jersey may be worn at parents' discretion throughout the year by
Gr 1- 3.

Official school blazer may be worn at parents’ discretion in term 1 and 4 (compulsory Gr 4 —7
for assembly). It is compulsory for Grade 4 - 7 in the second and third terms.

Official School Fleecy blanket may be used at school for extremely cold weather.

The school warm/rain jacket and pants are only for sport and may not be worn as
school clothes.




Boys' hairstyles are to be short and neat at all times. No steps. No haircuts less than no. 3.
No gel in hair.

Girls with long hair are to wear their hair tied back. Only navy blue hair accessories may be
worn. No highlights or colour in hair allowed.

Due to the frequent changes for swimming, Phys. Ed., and other sport, we do not
encourage the wearing of wrist watches. Children wear watches at their own risk.

NO JEWELLERY IS PERMITTED OTHER THAN PLAIN SMALL STUD EARRINGS
OR SLEEPERS FOR GIRLS. No jewellery for boys.

All school clothing must be neat and in good condition at all times. Damaged or broken
clothing must be replaced or repaired as soon as possible.

School bags:  Standard navy school bag available at the school.
Standard navy sport bag available at the school.

ALL UNIFORM MUST BE CLEARLY MARKED




